
Woodcrest State College 

Parents and Citizen’s Association               

GENERAL MEETING AGENDA 

 

DETAILS Tuesday 16th March 2020 7.30pm Recorded by: Jessica Huiskamp 

Agenda Item Details Minutes 

Open and 
Welcome 

Welcome prospective members 
Meeting procedures;  
Zoom attendees; Please keep your microphone on 
mute unless speaking to minimise background noise.  
Please raise your hand to let everybody know you 
would like to speak. 

Meeting commences: 6:35pm 
Apologies:  
Present: Pat Murphy; Brendan Barlow; 
Sandy Hackshall ; Sheree Skinner; Angela 
Luttrell; Krystal Kay (Zoom); Cassandra 
Fraser; Sera Jones; Violet Baleinagasam; 
Vicki Shaw; Jess Huiskamp; Katie Bishop; 
Nicki Kelly 

Previous 
minutes 
acceptance 

Motion: that the previous minutes from November 
17 2020 are a true and accurate record of the 
previous minutes. This can be approved in the form of 
an email from the ‘first’ and ‘second’ parties or a 
signature on the previous minutes.  
 

First: Krystal 
Seconded: Vicki 
Moved: previous minutes from 
November 17 2020 are a true and 
accurate record of the previous meeting. 
 
 

Business Reports  

OSHC ● A brief overview of the OSHC  

The New Year brought some sad news of the 

departure of our Coordinator and our 2IC, but 

we welcome our new Coordinator Tahnee 

who is very passionate about providing 

children the best possible OSHC. 

The OSHC is growing at a very quick rate, 

having up to 50 kids per session at times. 

New staff are being hired and trained to 

accommodate the recent growth. We have 

been having some trouble getting every 

family up to date with their two week in 

advance payments. Currently (including the 2 

weeks in advance) we are $3647 in credit and 

$2355 in debit. Our goal is to get this debit 

number down to zero before the school 

holidays start.  

This school holidays we are staying in and 

using all the school has to offer. Please see 

below our Easter Vacation Care program and 

daily attendance numbers.  

● OSHC has started to update their policies and 

procedures. Please find tabled 10 updated 

policies to be approved.  

Sheree provided a brief overview of the 
business noting: 
We have secured a new coordinator, 
Tahnee, and have today promoted a 2IC 
internally 
 
The Vacation Care program has been 
released. There will be incursions only – 
no excursions while the new staff adjust. 
The program design has been driven by 
the children’s ideas. 
 
Acknowledgements made to former 
Director, Pauline, and former 2IC, Julia, 
who undertook the roles during the 
challenging COVID lockdown periods. 
 
No questions from the group. 



● Table open to questions 

Canteens ● An overview of the Canteen 

Please see the below attachment. Please see 

daily sales figures below as well.  

● Table open to questions 

Vicki provided an overview of the 
canteen business, noting: 

• Sales started slow this year and 
this is likely due to the rollout of 
the new online system. We are 
now up over 2019 sales for 
March. 

• Red food days continue to be 
popular 

• Draft proposals are underway to 
upgrade the primary canteen 
with the allocated grant money. 

• The catering service is being used 
by staff and birthday ordering 
introduced this year has so far 
been very successful. 

Uniform ● A brief overview of the future uniform shop. 

We have had a successful meeting with 

Lowes to cancel our current contract with 

them on the 31st August 2021. Lowes have 

generously agreed to supply us with a 

detailed sales report to help us order 

appropriate numbers of garments in each size 

to help avoid over or under stocking. We will 

also be taking on left over stock from Lowes 

which we anticipate will last us until the end 

of 2021, when we will receive our first order 

from our new supplier. Lowes have also 

offered us the option of buying back the 

remaining stock in pieces rather than in one 

transaction, which will give the P&C some 

breathing room surrounding very large 

outlays. More details surrounding suppliers 

and garments are below in the new business 

category.  

The meeting attendees viewed the 
uniforms and an overview of the changes 
- the new styles and fabrics and details of 
the company who will produce them - 
was provided by Sheree and Vicki. 
 
 

Executive News 

Mail in Yearly audit – tabled in AGM  

Mail out Nil  

Exec news • The P&C applied for a community grant back 
in August 2020 to fund much needed canteen 
upgrades. We recently heard back that we 
were one of the successful applicants and 
have receive the maximum grant of $35000 
to go towards the improvement of the 
primary school canteen.  

• Meet and Greet night, now called Parents’ 
mixer went quite well. We had a small 
number of parents who attended the night 
and a number of parents that had contacted 

 
 
 
 
 
 
 
 
 
 
 



us with their apologies of not attending, 
mentioning that the storm had prevented 
them from coming. The event was cater for 
by our canteen and was beautifully 
presented. We would potentially like to have 
another parents’ mixer next term to give 
parents’ of Woodcrest the chance to meet 
one another.  

• The canteens have been approved by 
centrelink for the volunteers to have their 
hours contribute to their individual mutual 
obligations with Centrelink. We hope this 
brings in more volunteers to the canteen to 
assist us with the overflow of work.  

 
Motion: to approve another Parents’ 
mixer for term two, budget $250 
 
Cassie fed back that a number of parents 
wanted a day event.  
 
It was noted that in the past, day events 
have been unsuccessful.  
 
It was agreed that an earlier time slot 
would be trialled. 
 
All in favour 
Moved: to have another Parent Mixer 
event at 4:30 pm on 15 June followed by 
the General Meeting 

Decisions 
made 

● Changes made to P&C software 

quickbooks>Xero/Microkeeper 

Kidsoft>Xplor/Playground 

Flexischools>Monitor 

● Approval of the purchase of two entry level 

laptops for the canteen and OSHC 

coordinators 

● Approval of 2nd phone for the OSHC 

● Decision made on which uniform supplier to 

use based on quality of stock, location of 

manufacturing and cost price for each item. 

● Approval to contract Qcan to assist in the 

hiring of a OSHC coordinator and 2IC 

● Approval to contract a Temp agency if 

needed to cover staffing numbers in the 

OSHC (this has not been used yet) 

● Approval to start the process of having a new 

logo made for the future uniform shop 

● Approval for Qcan training for the OSHC staff 

● Approval of 2 $10 vouchers from the canteen 

to the secondary student council to use as 

prizes 

● Permission for the wellness hub at MThrive to 

have a small BBQ to help raise funds to outfit 

their new block. 

● Approval of the Easter Holidays Vacation Care 

program  

Sheree provided an overview of the 
decisions made noting that the approval 
to contract temp staff from an agency for 
the OSHC was approved but not required 
and money was not spent. 
 
No questions from the group. 
 
  

Treasurers 
report 

● A brief overview on the accounts by Sheree 

Skinner –   

As we have just have the AGM I will keep this 

report very brief. In the OSHC we are 

Sheree provided an overview of the 
report which was provided to all 
attendees. 
 



currently over staffing due to the high 

turnover in staff. Due to this profits are 

minimal. We hope to have our staff trained 

and up to speed for term 2. The canteen is 

slowly building its account back up after the 

large orders that happen at the beginning of 

every year. With increased sales they are 

quickly building this backup.  

A copy of the current bank balance and 

monthly profit and loss is attached.  

No questions from the group.  
  

Banking  •   

Fundraising 

Previous 
events report 

●   

Events for 
2021 

• Future dates; 

• Mother’s day stall report – May 5th  

2 Ladies have volunteered to run the stall, 

they have already purchased the items and 

have completed the flyer. A brochure and 

online orderings are still to be completed. 

Please see flyer below. 

• Disco report – April 30th  

2 ladies have volunteered to run this event. 

They are well on their way to having 

everything ready.  

Times for the event will be  

prep-yr2 5pm – 6pm 

Yr3- Yr6 6.15 – 7.45pm 

there will be no stall inside the disco, there 

will be different glow sticks for sale outside 

the event. 

This year we are asking parents that do not 

want their child’s picture uploaded to 

Facebook to have their child wear a neon 

wrist band that we will provide. This will be 

very well advertised and we will have 

multiple volunteers walking the lines making 

sure that the parents are informed.  

Sheree provided an overview of the 
upcoming events as detailed in the 
agenda. 
 
No questions from the group. 

Donations  • The gardening club has continued on with 

their fundraising through their recycle 

program this year. In aprox. 13 school weeks 

last year they managed to raise over $500. 

They would again like to ask the P&C if they 

could donate $100 per term this year 

(totalling $300) to be used for prizes to 

encourage class participation.  

Gardening club request  
First: Angela 
Second: Jess 
Moved: The P&C will donate They would 
again like to ask the P&C if they could 
donate $100 per term this year (totalling 
$300) to be used for prizes to encourage 
class participation. 

Fundraising 
ideas 

  



Fundraising 
dates for 
2021 

● Primary school disco –April 30 

Mother’s Day Stall–May 5 

5c Challenge –June 

Father’s Day Stall –September 1 

Family Photo day –October 23 

No questions or comments from the 
group. 

 ●   

Business arising from previous minutes 

 •   

Principals Reports 

Primary 
School 

● Report about the Primary School from Sandy Sandy provided an overview of her 
report – please see report for full details. 
 

No questions or comments 

Secondary 
School 

● Report about the Secondary School from 

Brendan Barlow 

Brendan provided an overview of his 
report – please see report for full details. 
 
No questions or comments 

Whole 
Campus 

● Report about the overall campus from Pat 

Murphy 

Pat provided an overview of his report – 
please see report for full details. 
 
No questions or comments 

New Business 

 ● Uniform policy – Natalie Torney 

● Another parent mixer – Sheree Skinner 

● Uniform shop: 

Please see the below insert page for all the 

details of the future uniform shop  

● Canteen upgrade quotes to be viewed and a 

company selected to carry out the works 

need to be approved. 

Ms Torney was not at the meeting to 
present her suggested changes to the 
uniform policy however the group was 
provided with this in writing.  
 
The committee discussed the pros and 
cons of the changes considering things 
such as: 

• updating policy to align with 
contemporary values 

• wellbeing and the impact of self-
expression (through hair, 
piercings and jewellery) on 
inclusion, confidence and 
potential to assist with mental 
health and anxiety issues 

• the ability to enforce uniform 
policies that are not clear cut 

• the potential to create a 
distraction from learning 

• how the community views the 
school and how that view is 
shaped by the way students 
present themselves. 

 It was agreed that this discussion would 
require time and space for voices to be 



heard and that students should also be 
engaged in this discussion.  
 
The uniform policy for 2021 is in place 
however the committee will continue 
this discussion. 
 
Uniform supplier – Official 
First: Angela 
Second: Violet 
Moved: to go ahead with Official as the 
uniform supplier for the uniform shop. 
 
Another parent mixer – this was 
discussed and agreed upon earlier in the 
meeting 
 
Canteen upgrade – Sheree and Vicki 
have made a recommendation for the 
contract to go to Sharpline Holdings 
 
No conflicts of interest declared.  
 
First: Angela 
Second: Katie 
Moved: To proceed with the design and 
quote provided by Sharpline Holdings 
 
The quote amount is for $37540 which is 
more than the grant of $35000. Sheree 
advised we will exclude one of the 
fridges to get it on budget. 
 
Pat motioned that we spend the full 
amount quoted if the money is available. 
 
All in favour 
Moved: If there are enough funds, the 
extra amount of the contract will be paid 
by the P&C.  
 

Membership applications 

New 
Memberships 

● Acceptance of all new membership 

applications  

First:  
Second:  
Moved: 

New 
Executive 
positions 

●   

Next Meeting 

 ● May 18 (zoom only) 

● June 15 (in person, zoom available) 

● July 20 (zoom only) 

 



● August 17 (zoom only) 

● October 19 (in person, zoom available) 

● November 16 (zoom only) 

Meeting close 

  Time: 9:01 pm 

 

 



 

  



                     January/ February Report 

All staff have seemed to come back regenerated and are excited about our new items we are offering. 

The new online ordering platform has finally just about got all the bugs and issues fixed. There are still a 

couple of little things that are being worked on behind the scenes. 

Our first Red Food Day is happened on the 12th of February. We received great feedback. Ours sales were up 

from 2019 and 2020, term 1 Red Food day. 

Thank you to Sheree for all her hard work writing, submitting and being approved for the grant to get the 

primary canteen renovated. This is long overdue and will be amazing to have a great workflow space for 

staff, students and volunteers. I have the 3 quotes and am just waiting on approval to hire the company. I 

would love for the work to be complete for the start of term 2, however it will more likely be ready for the 

start of term 3. 

The new air conditioner in the primary has made a big difference for the staff and volunteer work 

environment.  

The new display fridges, which were purchased with the profit from the red food days from 2020 have 

worked out brilliantly. We are selling so many more cold items as the students can see what is available 

when they walk in the door in secondary or come up to the counter in primary. 

The secondary takings are moving along nicely and are up from both 2019 and 2020. The primary takings 

were down a little in the first month, however they were still above both 2019 and 2020 taking.  

We have approached other schools regarding traineeships and so far, have two students that are interested. 

One will be attending on the 23rd of March for work experience to see if they are a suitable candidate. 

 

  



 

 

  



  



 

 

Current Bank balance; 

 



 

  



  



Uniform Policy changes – Natalie Torney  

Uniform policy review – Jewellery, Make up & Piercings items.  
 
P&C meeting – parents of the school are requesting a review of the uniform policy to better reflect the current 
values of our community. In particular, the parents of Woodcrest would like to ask to have the Jewellery, makeup 
and piercing paragraph removed or edited.   

If the students are wearing the complete uniform as stated in the current uniform policy we would like to allow the 
students of Woodcrest the invaluable ability to have a form of self-expression in their everyday life. As this policy 
was created when the items in question where less acceptable we would like to review these documents.   

We understand that in some cases the proposed exclusions will still need to be enforced. For instance long earrings 
in PE classes and other OH&S requirements.  

  

Current Student dress code taken from the Woodcrest College Webpage;  

 

• Maximum of two piercings in the lobe of each ear   
• Plain gold or silver studs up to (5mm in diameter) or plain gold or silver sleepers (up to 20mm in diameter)   
• Clear plastic piercing retainers   
• Solid plugs for stretched piercings that match the colour of the wearer’s skin   
• One watch (may need to be removed for WH&S reasons during certain activities)   
• Light foundation make up   
• Hair should not be extreme in style or colour   

  

Proposed changes; 

 

  
Maximum of two piercings in the lobe of each ear   
Plain gold or silver studs up to (5mm in diameter) or plain gold or silver sleepers (up to 20mm in 

diameter) Earrings no longer then 5cm in length  

Clear plastic piercing retainers   
Solid plugs for stretched piercings that match the colour of the wearer’s skin   
One watch (may need to be removed for WH&S reasons during certain activities)   
Any/all Jewellery may have to be removed for OH&S reasons during certain activities   
Light foundation make up   

Makeup should look natural  
Hair should not be extreme in style or colour Hair should not impede your or others ability to participation 

in activities  

  
We feel that these above changes and modifications to the dress code are more inclusive, reflecting the diverse 
needs and wants of students while supporting the students health and wellbeing.    
We do not feel that this proposal will effect the children’s ability to learn but enhance it by giving the kids a safe 
place to express themselves if only in these small ways.   

 

  

 

  



Uniform shop information (new business insert)  

The executive committee have chosen to go with the supplier Official. They manufacture the bulk of their garments 
in Vietnam rather than China with the option of Australian manufacturing for quick turnarounds times. They also 
offer very competitive prices and while the price to manufacture in Australia is higher, if we need a quick order of 
something we will still make a profit. They have made custom patterns for our uniforms so they match the current 
uniforms available from Lowes and have improved the fabric quality. In the near future they will also be bringing out 
a bamboo range in their sports shirts which we are interested in.  
We have brought a set of samples to the P&C meeting for members to look over, all garment stitching has been 
reinforced where possible.  
 
 

Proposed changes to be made to current uniforms; 

 

• We have slightly altered the female formal shirt, to allow for more movement, have made it less transparent 

and have added a secret bust button.  

• We are proposing a new, more flattering style of girl’s formal skirt, and would like to discuss the option to 

faze in a black skirt rather than a green one.  

• We have slightly changed the style of the track pants, and have removed a layer of lining to make them 

cooler, as well as upgraded the fabric choice to make it more durable.  

• We propose to faze out the two types of jumper, one the community found too hot, the other too 

expensive. We have made an alternate jumper, appropriate to the Ipswich climate and has a good price 

range for parents. 

• The skort has been altered to include only two sets of pin striping rather than four to keep costs low.  The 

secondary student have also voice their want of a skort option. We would like to option to the secondary 

students, to see how many of them would be interested in wearing them. 

• Pocket changes; in all bottom garments pocket sizes have been made larger, most items have 1 open pocket 

and 1 zip pocket. 

• We have changed the style of the ‘boys’ formal shorts to a unisex formal short option 

• Bucket hat options – we have the option of making the hats reversible, we could put the house colours on 

the inside. 

• Girls formal tie will be changing slightly in size to fit the current style of shirt (the current tie does not fit) 

• We propose the change of polo and shorts names from unisex and girls to unisex long and unisex short.  

• Optional; After many concerns about the formal uniform being see-through and hard to keep clean due to 

both shirts being 100% white, we have brought in a different colour style option, this shirt is not a sample for 

the school, and has been borrowed from a student in a neighbouring school in the area. The colour choice 

would reflect our school colours.  

  



 

Official Quote (Uniform Shop insert) 
 
Thank you for the opportunity to respond to your requirement for the supply of the Woodcrest State College 
Uniforms.   
   

STYLE  UNIT PRICE  MINIMUM ORDER  

Offshore School Polo Shirts - COTTONBACK  $16.95 + GST (Kids)  
$18.50 + GST (Adults)  

100 units across the size range  

AUSTRALIAN MADE School Polo Shirts - COTTONBACK  $26.00 + GST   
  

20 units across the size range  

Offshore School Polo Shirts - BAMBOO  $17.95 + GST (Kids)  
$19.50 + GST (Adults)  

100 units across the size range  

Offshore Sport Shorts with Piping  $15.50 + GST (Kids)  
$16.50 + GST (Adults)  

100 units across the size range  

AUSTRALIAN MADE Sport Shorts with Piping  $24.00 + GST   20 units across the size range  

Offshore Combo Skirt  $16.95 + GST (Kids)  
$17.95 + GST (Adults)  

100 units across the size range  

AUSTRALIAN MADE Combo Skirt  $26.00 + GST   20 units across the size range  

Offshore Boys Formal Shirt   $20.95 + GST  100 units across the size range  

AUSTRALIAN MADE Boys Formal Shirt   $30.00 + GST  20 units across the size range  

Offshore Boys Formal Shorts   $21.00 + GST  100 Units across the size range  

Offshore Formal Skirt   $24.50 + GST  100 Units across the size range  

AUSTRALIAN MADE Formal Skirt   $31.00 + GST  200 Units across the size range  

Offshore Blouse  $20.95 + GST  100 Units across the size range   

AUSTRALIAN MADE Blouse  $30 + GST  200 Units across the size range   

Offshore Tracksuit Stretch Microfibre Tracksuit Pant with Cotton Lining  $24.95 + GST  100 Units across the size range  

Offshore Fleece Zip Jacket  $27.50 + GST (Kids)  
$29.50 + GST (Adults)  

100 Units across the size range  

Custom Reversible Bucket Hats   $12.50 + GST  150 Units, 50 Per Size/Per Colour  

Custom Caps  $9.20 + GST  
$8.90 + GST  
$7.90 + GST  

100 units  
200 units  
300 units  

  
DELIVERY TIMEFRAMES  
Timeframes are based on fabric being available. Should fabric not be 
available, fabric lead times will be added to production time.   
Australian Made Production 4 to 8 weeks after final written approval.   
*Offshore Production 8 to 12 weeks airfreight after final written approval.   
Offshore Production 12 to 16 weeks sea freight after final written 
approval.  
  
*AIRFREIGHT CHARGE OFFSHORE ORDERS  
The above pricing is sea freight service.  
Add $5 per item to winter items; including Jackets, jumpers and track 
pants.  Add $3 per item to all other styles for air freight service  
  
DELIVERY CHARGE  
Brisbane Metro area will not incur a freight fee. All other areas freight will 
be charged at cost (via the most economical way).  
  
**All Prices are exclusive of GST  
  

PAYMENT TERMS  
Account customers have 30 days from invoice.   
  
PLEASE ALLOW FOR MAXIMUM LEADTIMES  
A 2% variation on quantity (over/under) is considered fulfilment of order 
and will be charged accordingly.   
Minimum order for indent will depend on product style.   
An order will not proceed until written confirmation has been received. All 
approvals and any changes must be confirmed in writing, production will 
not proceed until this has been received.   
Once approval is received no changes can be made to the 
order. This includes a change to the quantity.   
  
**Charges will apply to any changes after approval  

  
  

 


